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S:  22 Mar 2002





MEMORANDUM FOR SEE DISTRIBUTION


SUBJECT:  Department of Defense (DoD) Spouse Employment Summit, 9-10 Apr 02, Orlando, Florida

1.  The purpose of this memorandum is to provide the final agenda and fact sheet (enclosure 1) for the DoD Spouse Employment Summit, 9-13 Apr 02 at the Sheraton World Resort Tower, 10100 International Drive, Orlando, FL 32821-8095.  A list of Army attendees is provided for your information (enclosure 2).

2.  To ensure the correct spelling of your name for name tag and for a master mailing roster of attendees, please complete the DoD Spouse Employment Summit registration form (enclosure 3) and e-mail to nancy.whitsett@cfsc.army.mil NLT 22 Mar 02.  For those attending the DoD Conference a $50.00 conference fee to cover light refreshments should be included in their travel orders.  The conference fee, CASH ONLY, will be collected during on-site registration, Monday 8 Apr 02, 1600-1800.
3.  Point of contact for this training is Nancy C. Whitsett, CFSC-FP, DSN 761-7397 or COMM (703) 681-7397.  We look forward to seeing you in Orlando!




3 Encls
PETER H. MARTINI


LTC, IN


Chief of Staff
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Fact Sheet

1.  The Association of Job Search Trainers (AJST) Conference will be held on            10-13 Apr 02 at the Sheraton World Resort Tower, 10100 International Drive, Orlando, FL 32821-8095.  More information can be found at http://www.ajst.org. 

2.  Prior to the AJST Conference there will be a DoD Spouse Employment Summit for Spouse Employment Program managers on 9-10 Apr 02.  The purpose of the training will be to provide information and instruction on issues impacting family members during the job search process.  The agenda is at enclosure 1.  This two-day conference will also be held at the Sheraton World Resort Tower.  Hotel reservations must be made directly with the hotel by calling 800-327-0363 or 407-352-1100.  Attendees must identify themselves as being with the AJST Conference in order to receive the special conference rate of $99.00.  A copy of your travel orders must be presented when you check-in to be exempted from the room tax.  Room rates will apply 3 days prior and 3 days after conference dates.  

3.  Because the special conference rate is above the per diem for Orlando, approval for the Conference Lodging Allowance must be noted in the “Remarks” section of the travel orders:  “Other Rates of Per Diem” and dollar amount of $141.00 (Conference Lodging Allowance $99.00, M&IE $42.00) authorized.  According to the Joint Travel Regulation (JTR), paragraph U2550 and JTR, paragraph C490, the Conference Lodging Allowance permits maximum allowance of 25% greater than applicable lodging portion of the per diem rate.

4.  The hotel does not provide complimentary shuttle service to and from the airport.  Mears Shuttle, at the baggage area, will transport you to the hotel for $14.00.  The hotel uses a different company to return guests to the airport so don’t buy a round trip fare from Mears.  Taxi service is approximately $30.00 one-way from the airport.    Attendees should plan to arrive on 8 Apr 02 and depart after 1600 on 13 Apr 02.  Outside Continental United States (OCONUS) personnel attending may arrive on          7 Apr 02.  The training is scheduled to end at 1300, 13 Apr 02.  Participants will fly into the Orlando International Airport.  

5.  The dress for the conference is “business casual.”
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