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S:  15 JUL 02

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Fiscal year 2002 (FY02) Distribution of the Office of the Secretary of Defense (OSD) Funds to Support the Relocation Readiness Program in Army Community Service (ACS) Centers

1.  Purpose.  To state the guidelines for use of OSD Relocation Funds and to provide the allocation of FY 02 OSD funds by Major Army Commands (MACOMs) (Encl 1).  

2.  History.  Congress first allocated funds for use in the Relocation Readiness Program in FY 90 and directed the Services to provide Relocation Assistance to members of the armed services and their families.  Congress has continued the appropriation annually and maintains an active interest in the provision of Relocation Services.

3.  Budget Requirements.  In accordance with the guidance given in this memorandum, the installation ACS Director and the Relocation Program Manager must jointly develop a plan for the use of these resources and incorporate it into the Installation Relocation Assistance Plan.  Relocation funds must be used to meet the following needs:

a.  Automation equipment used to support the Standard Installation Topic Exchange Service (SITES).

b.  Attendance of the Relocation Manager at the Joint Services Relocation Training Conference/Employee Relocation Conference held in May in Orlando, Florida.

c.  Meeting the Accreditation Standards of the Relocation Readiness Services as outlined in ACS standards 43000.1 to 43000.10.

d.  Execute Relocation OSD funding within one percent of budget.

4.  Office of Secretary of Defense (OSD) Accountability.  The OSD funds are provided to supplement the Relocation Readiness Program and not to supplant Operations and Maintenance, Army (OMA) funds programmed to provide services offered by ACS.  The OSD and Congress require the Army to maintain strict accountability of OSD funds to ensure resources are used only for Relocation Services.  Funds are provided for direct 
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obligation for Operations and Maintenance of Relocation services and must be used as defined in Public Law 101-189, Section 661, Military Relocation Assistance Programs,

and in DoD Instruction 1338.19, Relocation Assistance Programs.  Obligation of these funds will be reported on DA Form 3063, Section 3c., Relocation Readiness Program.     

5.  Operations and Maintenance, Army (OMA) Accountability.  The Army should first use available OMA resources for the implementation of Relocation Services.  The Army Management Structure Codes will be utilized to track OMA obligations of Relocation Funds and will be reported on DA Form 3063, Section 2, Funding and Personnel Information.  These obligations are not to be reported under the budget category code utilized for tracking OSD obligations.  

6.  Reporting Requirements. The Relocation Readiness Program has an annual reporting requirement to provide statistical information on Relocation Services at the installations.  The annual report is automated and included in the ACS Management Report (DA 3063).  The web site for required quarterly updates is  http://trol.redstone.army.mil/acslink.  Instruction for completing the report are included on the web page.    

7.  Obligation Standard.  Monitoring the execution of Relocation funds is critical to successful program implementation.  The OSD requires execution of eighty percent of the Relocation funds by the end of the third quarter.  During June all unobligated funds will be reviewed.  The purpose of this review is to redistribute unobligated funds.  Unobligated amounts at the end of the fiscal year will likely result in budget decreases the following year.  MACOMS will report to this office the proposed distribution of OSD funds to each of their installations NLT 15 JUL 2002. 

8.  Accounting.  All transactions processed will be coded under the account symbol P9720100.6091.  The OSD requires relocation fund obligations to be reported under 04750000.  The ACS Relocation Readiness Manager is responsible for managing, budgeting, contracting reporting on appropriations, and requesting or programming for needed resources.

9. The requirement for the submission of semi-annual, formal SITES updates is now rescinded.  SITES files must now be updated quarterly.  There is no cut-off date per se for the updates during the quarters.  However, files must be updated at least once during each quarter.  Headquarters staff will review the SITES web site to determine compliance and will report to the MACOMs at the beginning of each new quarter.  Everyone should continue to update his/her file when changes are warranted.   
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10.  This memorandum has been coordinated with the Office of the Assistant Secretary of the Army for Manpower and Reserve Affairs (Ms. Linda Sims, 703-695-4362).

11.  The U.S. Army Community and Family Support Center point of contact is 

Mr. Rex Becker, DSN: 761-7389 or commercial: (703) 681-7389.

FOR THE COMMANDER:

Encl


PETER H. MARTINI


LTC, IN


Chief of Staff

DISTRIBUTION:  

COMMANDER

US ARMY EUROPE AND SEVENTH ARMY (ATTN:  AEAGA-G)

EIGHTH U.S. ARMY (ATTN:  EACS)

US ARMY FORCES COMMAND (ATTN:  AFPI-CF)

US ARMY TRAINING AND DOCTRINE COMMAND (ATTN:  ATBO-F)

US ARMY MATERIEL COMMAND (ATTN:  AMCPE-FM)

US ARMY PACIFIC COMMAND (ATTN:  APPE-CFA)

US ARMY MILITARY DISTRICT OF WASHINGTON (ATTN:  ANPE)

US ARMY MEDICAL COMMAND (ATTN:  MCPE-H)

US ARMY MEDICAL COMMAND (ATTN:  MCHO-CL-H)


US ARMY TEST AND EVALUATION COMMAND (ATTN:  CSTE-RM-PRD)

US ARMY SOUTH (ATTN:  SOPR-CFS)

US ARMY INTELLIGENCE AND SECURITY COMMAND (ATTN:  APER-HR)

US ARMY SPECIAL OPERATIONS COMMAND (ATTN:  AOPE-PP-FP)

SUPERINTENDENT

US MILITARY ACADEMY (ATTN:  MAPA)

CF:  

CFSC-MS

HQDA (ACSIM)

HQDA (DASG)

ASA (M&RA):  Attn: Ms. Linda Sims

MACOM RESOURCE MANAGERS

4
4

